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Excel

Definitions/Glossary

Cell Reference vs Absolute Cell Reference

A7 vs $A$7
$A7
A$7

Functions
=IF(condition, true_statement, false_statement)

e.g. =IF(L19>74.2302,1,0)
=COUNTIF(range,“condition”)

e.g. =COUNTIF(L16:L96,“>74.2302”)
=HLOOKUP(cell,range,row)

e.g. =HLOOKUP(G7,K$2:P$3,2)
=VLOOKUP(cell,range,row)

e.g. =VLOOKUP(F24,K$2:L$8,2)

Sorting Data

Block Range of Data
Include Header Row in Block

Select Data/Sort
Specifiy Column(s) to Sort By
Specify Ordering Type (Ascending/Descending)

Caution:
Include all of the data on a each row in the sort block
or face the consequences of sundering the data integrity

Data Statistics

Mean = arithmetic average value
Median = middle score of the sorted data

odd number of values: exact middle score
even number of values: average of two middle scores

Mode = most frequent value
Minimum = smallest data value

in ascending sort order, the first data value
Maximum = largest data value

in ascending sort order, the last data value
Range = Maximum - minimum 



Importing Data
Block Data in Source File
Copy Block to Spreadsheet

Note: Typcially each row of data is copied into a single cell
Parse the Copied Data

Select Data/Text to Columns to convert data into multiple columns (one
for each data value)


